
Computer  Knowledge  
•Excel

•Access
•Typing Speed 35 wpm

•Desktop publishing
•Website Designing
•Mirco-soft Word

•Quick-Books Accountanting



•Adobe photo-shop Elements

•Business communication

•10 Keys

•Offices skills

•Ms Offices Suite



Taking 
Charge of my 
life

Computer 
Knowledge is a 
plus………….



Don’ t Stop 
until you 
achieve

Don’t start 
something 
you 
cannot 
finish


